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Approved by the Members at the AGM March 6, 2004 
Amended to meet Societies Act requirements September22, 2004 

Amended by the Members at the AGM February 26, 2005 
 

I. NAME 
 

The name of the association shall be the Alberta Association of the 
Appraisal Institute of Canada - Institut canadien des évaluateurs, 
hereinafter referred to as "the Association". 

 

II. DEFINITIONS AND INTERPRETATIONS 
 

1. Definitions 
a. "Institute" shall mean the Appraisal Institute of Canada - 

Institut canadien des évaluateurs. 
 

b. "Association" shall mean the Alberta Association of the 
Appraisal Institute of Canada - Institut canadien des 
évaluateurs. 

 
c. "Provincial Council" shall mean the Board of Directors of 

the Alberta Association of the Appraisal Institute of Canada 
- Institut canadien des évaluateurs. 

 
d. "National Board" shall mean the Board of Directors of 

the Appraisal Institute of Canada - Institut canadien des 
évaluateurs. 

 
e. "Annual General Meeting" shall mean the Annual 

General Meeting of the Alberta Association of the 
Appraisal Institute of Canada - Institut canadien des 
évaluateurs. 

 
f. "Annual National Meeting" shall mean the Annual 

General Meeting of the Appraisal Institute of Canada - 
Institut canadien des évaluateurs. 

 
g. "Director" shall mean a voting member of Provincial 

Council. 
 

h. "Member" shall mean any person who is registered in the 
members' register of the Appraisal Institute of Canada - 
Institut canadien des évaluateurs and resides in the province 
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i. "Member in Good Standing" shall mean a member who 

is registered as such in the members' register of the 
Appraisal Institute of Canada - Institut canadien des 
évaluateurs and who is not in arrears in respect of any 
amount owing to the Alberta Association of the Appraisal 
Institute of Canada - Institut canadien des évaluateurs and 
who is not under suspension. 

 
j. "Chapter" shall mean one of the Chapters established in 

accordance with these Bylaws. 
 

k. "Special Resolution" shall mean a resolution passed at a 
general meeting by not less than seventy-five percent 
(75%) of the votes cast, and of which notice of not less than 
thirty (30) days has been given to all voting members of the 
Association, such notice specifying the intent to propose 
the resolution as a Special Resolution. 

 
l. “Region” shall mean the regions established by Provincial 

Council. 
 

2. Interpretations 
a. Unless the context otherwise requires, words importing the 

singular number or the masculine gender shall include the 
plural number or the feminine gender, as the case may be, 
and vice versa, and reference to "persons" shall include 
firms and corporations, and Chapters of the Association. 

 
b. In the event of any dispute arising as to the true intent or 

meaning of any present or future Bylaws of the 
Association, the interpretation thereof by Provincial 
Council shall be final and conclusive. 

 

III. OFFICES 
 

The offices of the Association shall be in the Province of Alberta and at 
such place therein as the Provincial Council may from time to time decide. 

 

IV. SEAL AND DOCUMENTS 
 

The corporate seal and certifying documents of the Association shall, at all 
times, be in the custody of the Executive Director at the office of the 
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V. MEMBERSHIP 
 

1. Membership Register 
The Executive Director shall maintain a register of the names 
of all members of the Association.  Only those members whose 
names are entered in the register and who are members in good 
standing of the Association and the Institute, shall be entitled to 
the privileges of membership in the Association unless 
otherwise provided by these bylaws. 

 
2. Application for Membership 

a. All applications for membership in the Association shall be 
sent to the Association with the prescribed membership fee.  
Applications shall be accepted or denied in accordance with 
the admission policies determined by the Provincial 
Council. 

 
b. All applications for membership in the Institute shall be 

sent to the Association with the prescribed membership fee.  
Applications to the Institute shall be accepted or denied in 
accordance with the admission policies of the Institute. 

 
3. Membership Categories 

Membership categories in the Association shall be the same as 
those of the Institute.   

 
4. Resignation 

Members may resign their membership from the Association 
by giving notice in writing to the Executive Director subject to 
the resignation policies of the Institute. 

 
5. Removal from Membership 

Members shall be removed from membership in accordance 
with the policies of the Institute. 

 
6. Reinstatement 

Any former member who wishes to be reinstated may be 
reinstated on such terms as the Institute and Association may 
from time to time determine. 

 
7. Annual Membership Dues 

a. Provincial Council will establish the Provincial 
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membership application fees.  The annual membership dues 
will be established by Provincial Council subject to 
approval by the voting members as defined herein. 
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b. Provincial Council may collect the dues assessments for 

Chapters, the Association and the Institute from members.  
Provincial Council shall remit to the appropriate 
organization, the Chapter and Institute dues. 

 
c. Annual fees shall be payable each year upon a date 

determined by Provincial Council. 
 

8. Special Assessments and Levies 
When required to maintain or further the interests of the 
Association, Provincial Council may levy a special assessment 
upon members. 

 
9. Voting Rights of Members in Good Standing of the 

Association 
a. Members shall have voting rights in accordance with the 

Bylaws of the Institute except  
 

i. Association members with retired status shall have the 
right to vote on matters which come before their 
Chapter and which are of a local nature and affect only 
their Chapter. 

 
ii. Candidate members with active status shall have the 

right to vote on matters before the Association except 
on matters dealing with education, ethics, professional 
practice, and designations. 

 
10. Eligibility of Members in Good Standing to Hold Elected 

Office 
a. Members shall hold office in accordance with the Bylaws 

of the Institute except  
 

i. Association members with retired status may hold 
elected office only at the Chapter level. 

 
ii. Candidate members with active status may hold elected 

office except for the office of President, or President-
elect and except on those committees whose 
membership is restricted to designated members. 
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VI. PROVINCIAL COUNCIL 179 
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1. Responsibilities 

The property, funds, and affairs of the Association shall be 
managed within the limits of the Bylaws by a Board of 
Directors referred to as the Provincial Council. 

 
2. Composition 

a. The Provincial Council shall consist of the President, 
President-Elect, Immediate Past-President, the National 
Board Representative(s) for the province, a Vice President, 
a Secretary-Treasurer, two (2) Directors from each region 
established by Council.   

 
b. The officers of the Association shall be a President, 

President-Elect, Vice-President, Secretary-Treasurer and 
the Immediate Past President.   

 
3. Term of Office  

The term of office of the President, President-Elect, Vice-
President, Directors, Secretary-Treasurer and National Board 
Representative(s) shall be two years.  It shall commence 
immediately after the Annual General Meeting at which they 
are declared elected. 

 
 

4. Nominating Committee  
a. The Provincial Nominating Committee shall be comprised 

of the Immediate Past President, the Executive Director, 
and the Chairs of the Chapter Administration Committees. 

 
b. Bi-annually, at least 60 days prior to the Annual General 

Meeting, the Provincial Nominating Committee shall 
accept nominations for the position of President-Elect, Vice 
President, Directors, Secretary-Treasurer and National 
Board representative(s).   

 
c. Nominees for Directors and for the National Board 

Representative must have been members of the Association 
for at least 5 years, served on at least one chapter, 
provincial, or national committee.  Nominees for Officers 
must have served on Provincial Council at some time 
during the previous four years. Nominees for the National 
Board Representative(s) must meet the requirements of the 
Institute’s bylaws.   
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d. Provincial Council may waive the requirements listed in 4c 
when no qualified nominees are available. 
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5. Elections  

The elections shall be conducted by a ballot sent to each 
member in good standing of the Association.  A majority of the 
votes cast shall elect.  The results shall be announced at the 
Annual General Meeting.   

 
6. Removal from Office 

a. Provincial Council may, by two-thirds (2/3) votes of its 
members present and voting, remove the National Board 
Representative. 

 
b. Provincial Council may, by two-thirds (2/3) votes of its 

members present and voting, remove any member of 
Provincial Council. 

 
7. Vacancy 

In the event of a vacancy of office, a new representative shall 
be appointed by Provincial Council for the unexpired portion 
of the vacated member's term of office. 

 
 

8. Duties 
a. President:  The President shall be the chief elected officer 

of the Association.  He shall preside at all meetings of 
members of the Association and of Provincial Council at 
which he shall be present.  He shall see that all orders and 
resolutions of Provincial Council are carried into effect.   

 
b. President-Elect:  The President-Elect of the Association 

shall assist the President in carrying on the administration 
of the Association and perform such other duties and 
exercise such powers as the President or Provincial Council 
may delegate to him.  The President-Elect shall be 
appointed President upon the retirement of the President. 

 
c. Vice-President:  The Vice-president of the Association 

shall assist the President in carrying on the administration 
of the Association and perform such other duties and 
exercise such powers as the President or Provincial Council 
may delegate to him.   

 
d. Secretary/Treasurer:  The Secretary-Treasurer shall: 

i. ensure that Minutes are prepared and that minute books 
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are properly maintained for meetings of the 
membership, Provincial Council, and of the Executive 
Committee; 
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ii. sign such documents as require his signature; 
iii. keep a copy of the Bylaws and resolutions enacted by 

Provincial Council or the Association; 
iv. be responsible for the care and custody of the funds and 

other assets of the Association; 
v. report to Provincial Council on the financial standing of 

the Institute; 
vi. sign such instruments as require his signature, and; 
vii. perform such other related duties as are required of him 

by Provincial Council;  
 

The Secretary-Treasurer shall be the chair of the Finance 
Committee 

 
 

9. Provincial Council Meetings 
a. Meetings of the Provincial Council shall be held at least 

twice (2) in each year and may be held at any time or place 
as the Provincial Council may determine. 

 
b. A meeting of the Provincial Council may be convened by 

the President, President-Elect or any two (2) Provincial 
Council members, at any time. 

 
c. Notice of time and place of all Provincial Council 

meetings, except for the first meeting after the Annual 
General Meeting, shall be sent not less than fourteen (14) 
days before the meeting is to take place to all Provincial 
Council members. 

 
d. Any irregularity in any notice of a meeting of the 

Provincial Council may be waived by the Provincial 
Council member concerned. 

 
e. The first meeting of Provincial Council shall be held as 

soon as possible after the Annual General Meeting.  The 
meeting shall be deemed to be legally constituted if a 
quorum of Provincial Council members is present. 

 
f. Minutes of all meetings of the Provincial Council shall be 

delivered to all members of Provincial Council, all 
Chapters of the Association, and the Institute within thirty 
(30) days of the meeting. 
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g. A declaration signed by the Secretary-Treasurer shall be 
conclusive evidence of the sending of all required notices.  
The non-receipt of a notice by a member shall not 
invalidate the proceedings of any meeting. 

 
10. Quorum 

The President or the President-Elect and fifty (50) percent of 
the remaining members of Provincial Council shall constitute a 
quorum at any meeting of the Provincial Council. 

 
11. Voting 

a. Each member of Provincial Council shall be entitled to one 
(1) vote at all meetings of the Provincial Council. 

 
b. Each director must be present at a Provincial Council 

meeting in order to cast a vote.   
 

c. All questions arising at any meeting of the Provincial 
Council, shall be decided by a simple majority vote, except 
as otherwise provided in these Bylaws. 

 
12. Electronic Meetings 

Electronic meetings of Provincial Council may be held, 
provided that the Provincial Council members consent to such 
a meeting. 

 
 
VII. PROFESSIONAL STAFF 
 

1. The administration and management of the Association shall be 
performed by a salaried staff person appointed by and directly 
responsible to Provincial Council.  He shall have the title of 
Executive Director or other title as Provincial Council may 
designate.  He shall employ and may terminate the employment 
of members of the staff necessary to carry on the work of the 
Association and he shall determine their compensation.  He 
shall manage and direct all functions and activities of the 
Association and perform such other duties as shall be specified 
by Provincial Council. 

 
2. These duties include but are not limited to: 

a. be responsible for circulating notices, agenda, and Minutes 
of meetings of the membership, and Provincial Council; 

b. be responsible for correspondence with the membership 
and for maintaining internal communication within the 
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c. maintain custody of the seal; 
d. maintain a register of members; 
e. keep records of all dues, assessments, and levies paid by 

members; 
f. deposit all monies received with a chartered bank and make 

payments on this institution for approved expenses incurred 
by the association; 

g. maintain full and accurate accounts of all financial 
transactions; 

h. perform such other related duties as are required of him by 
Provincial Council;  

 
 
VIII. COMMITTEES 

 
1. Standing Committees 

Standing committees shall be established by Provincial 
Council.  The costs of all standing committees shall be clearly 
identified in the annual budget of the Association.  Motions to 
establish standing committees must include specific terms of 
reference, which may be amended subsequently by Provincial 
Council. 

 
2. Ad Hoc Committees 

Ad Hoc committees may be established by Provincial Council.  
If the terms of reference are not included in the motion to 
establish an ad hoc committee, the committee shall draw up its 
own terms of reference and submit these to Provincial Council 
for approval. 

 
3. Chairmen 

Committee chairmen shall be nominated by the President and 
ratified by Provincial Council. 

 
4. Committee Members 

a. All committee members shall be appointed for a one (1) 
year term by the Committee Chair with the approval of the 
President and shall be eligible for reappointment. 

 
b. Candidate members shall not serve on committees relating 

to ethics, professional practice, or admissions. 
 

5. Ex-Officio Members 
The President and the Immediate Past President shall be ex-
officio members of all committees but shall not vote. 
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6. Failure to Act 
Where a committee has neglected or failed to act, Provincial 
Council may disband the committee and appoint another. 

 
7. Meetings and Minutes 

Meetings of any committee shall be called by the Chair thereof.  
Committees, except for those dealing with ethics or 
professional practice, shall circulate Minutes of each meeting 
to Provincial Council. 

 
8. Quorum 

A majority of committee members shall constitute a quorum. 
 

9. Voting 
Each committee member shall have one vote. 

 
IX. DISCIPLINE 

 
1. Discipline, Suspension, and Expulsion 

a. Members must comply with the policies of the Institute and 
the Association.  Any member suspended or expelled by 
the Institute is also suspended or expelled by the 
Association. 

 
b. On receipt of notice of written complaint against a member, 

Provincial Council shall refer that complaint to the Institute 
to be dealt with as described in the Institute’s bylaws and 
regulations. 

 
X. GENERAL MEETINGS 

 
1. Annual 

a. The Annual General Meeting of members shall be held at 
such time and place in Alberta each year as Provincial 
Council may determine.  The Annual General Meeting 
must be held before the Institute’s Annual National 
Meeting and allow sufficient time to notify the Institute of 
the National Board Representative. 

 
b. Written Notice of the time and place of the Annual General 

Meeting shall be sent to every voting member, at least 
thirty (30) days prior to the meeting.  Notice may be in the 
form of an announcement in a publication of the 
Association, or by email to last known email address. 
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a. Special general meetings of members may be called by a 
majority vote of the Provincial Council, or upon the written 
request of 10% of members of the Association having full 
voting rights, at any time and at any place within the 
Province of Alberta. 

 
b. Notice of special meeting shall be given to all voting 

members at least thirty (30) days prior to the meeting.  
Notice may be in the form of an announcement in a 
publication of the Association and shall contain enough 
information to allow members to make a reasoned decision. 

 
3. Irregularities 

The accidental omission to give notice of any meeting or the 
non-receipt of any notice by any voting member, shall not 
invalidate any resolution passed or any proceedings taken at 
such meeting. 

 
4. Quorum 

Ten (10) voting members personally present who are Members 
in Good Standing shall constitute a quorum for the transaction 
of business at all general meetings of the Association. 

 
5. Adjournment 

The Chair may, with the consent of any meeting of the 
Association, adjourn any meeting from time to time, and no 
notice of such adjournment need be given to the members of 
the Association.  Prior to such an adjournment, the Chair will 
advise the meeting of the place and time for the reconvened 
meeting.  Any business may be brought before or dealt with at 
the reconvened meeting which might have been brought before 
or dealt with at the original meeting in accordance with the 
notice calling the same. 

 
6. Rules of Order 

All meetings of the Association shall be conducted in 
accordance with Robert's Rules of Order. 

 
XI. VOTING 

 
1. Number of Votes 

a. Each member eligible to vote shall have one (1) vote at all 
meetings of the Association and in all elections or other 
ballots. 
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b. All questions shall be decided by a majority of votes cast, 
unless these Bylaws otherwise provide. 
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XII. CHAPTERS 

 
1. Establishment 

a. Provincial Council shall have the authority to establish and 
disband Chapters within the Association. 

 
b. A Chapter must have a minimum of seven (7) designated 

members at all times, of which four (4) must hold the 
AACI designation. 

 
c. The structure and operations of Chapters shall be 

maintained in accordance with the policies of the 
Association, as determined by the Provincial Council. 

 
d. All Chapter boundaries are determined by reference to the 

territories indicated on the official reference map 
maintained by the Executive Director of the Association. 

 
e. Any changes in Chapter boundaries that would establish a 

new Chapter requires a two-thirds (2/3) vote of Provincial 
Council and a two-thirds (2/3) vote of the members that 
would form the new Chapter. 

 
f. Any changes in Chapter boundaries that would not result in 

the creation of a new Chapter requires a two-thirds (2/3) 
vote of Provincial Council and a two-thirds (2/3) vote of 
the Chapter(s) members that would be affected by the 
changes in Chapter boundaries. 

 
g. In the event of the dissolution of a Chapter, Chapter 

boundary changes shall be made at the discretion of 
Provincial Council and any such changes require a two-
thirds (2/3) vote of Provincial Council.  Members of a 
dissolved Chapter shall be assigned to new Chapters by 
Provincial Council. 

 
2. Application 

All applications to establish a Chapter shall be submitted to 
Provincial Council and shall be accompanied by a report on the 
anticipated number of members and the reason for application. 

 
3. Dues 

Annual Chapter dues are set by the Chapter Administration 
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Committee and must be approved by a majority of votes cast 
by Chapter members. 
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4. Expenditures 

a. Any Chapter expenditure exceeding the greater of two 
thousand dollars ($2,000.00) or the annual Chapter dues 
collection requires the approval of a majority of votes cast 
by Chapter members. 

 
b. In the event that a Chapter has an annual operating deficit, 

the deficit must be fully retired in the year immediately 
following the occurrence of the deficit; 

 
c. In the event that a Chapter operating deficit is not retired in 

the year following the occurrence of the deficit, Provincial 
Council shall issue a Special Chapter Dues Levy or take 
other means as it deems fit to retire the deficit. 

 
5. Administration 

The affairs of a Chapter shall be managed by a duly elected 
Chapter Administration Committee. 

 
6. Minutes 

a. Chapters shall receive a copy of the Minutes of all meetings 
of the Provincial Council and all annual or special meetings 
of the members. 

 
b. Minutes of all meetings of Chapters shall be sent to the 

Association within thirty (30) days following the date of 
each meeting.  The number of members present shall be 
recorded in the Minutes of all meetings. 

 
7. Transfer of Responsibilities 

Provincial Council may transfer responsibilities to Chapters as 
it sees fit, but retains the authority to establish policy and 
standards in all Association matters. 

 
8. Dissolution 

In the event that a Chapter dissolves, the funds of the Chapter 
shall be given to the Association. 

 

Feb 26 2005  page 13 



XIII. FINANCE, SIGNING AUTHORITY, DISSOLUTION AND 
INDEMNIFICATION 
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1. Finance 

a. The financial year shall be from January 1 to December 31. 
 

b. An audited statement of the accounts of the past financial 
year shall be prepared for approval at the Annual General 
Meeting. 

 
c. An auditor shall be appointed at the Annual General 

Meeting. 
 

d. The books and records of the Association may be inspected 
by any member of the Association at the Annual Meeting 
or at anytime upon giving reasonable notice and arranging 
a time satisfactory to the officer or officers having charge 
of same. Each member of the Provincial Council shall at all 
times have access to such books and records. 

 
2. Remuneration 

a. Except as hereinafter provided, no officer, director or 
member of any committee shall receive any remuneration 
for duties performed in carrying out their committee 
functions on behalf of the Association, but may be 
reimbursed for reasonable expenses incurred. 

 
b. An honorarium may be paid to the President of the 

Association or for his benefit to some other person, firm or 
corporation.  The amount of such honorarium is to be 
determined by Provincial Council from year to year. 

 
c. Provincial Council may also award special remuneration to 

any officer, employee or member of Provincial Council or 
the Association for special services undertaken on behalf of 
the Association other than routine work ordinarily required. 

 
3. Surety 

The Association shall procure fidelity insurance for all 
employees and officers who handle Association funds. 

 
4. Borrowing 

Provincial Council may borrow, raise or secure the amount of 
payment of money in such manner as they think fit, provided 
that the borrowing instrument(s) shall not be issued without the 
sanction of a Special Resolution of the Association. 
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5. Signing Authority 
a. Certification of Documents 

i. Provincial Council shall have authority to appoint any 
member of Provincial Council or any staff member to 
certify or sign a specific document. 

 
b. Cheque Signing Authority 

i. Provincial Council will, by resolution, set a limit on the 
cheque signing authority of the Executive Director or 
his designate.  All cheques exceeding the limit shall be 
signed by: 

ii. the Executive Director or his designate and  
iii. the President or a signing officer. 

 
6. Dissolution 

a. Should the Association be dissolved for any reason or 
surrender its charter, its assets, after payment of or 
provision for its liabilities, shall be delivered to one or 
more non-profit organizations having similar objectives or 
a registered charity in Alberta as determined by Provincial 
Council. 

 
b. The Association shall be operated without purpose or 

pecuniary gain to any of its members, and any surplus or 
accretion of the Association shall be used solely for the 
purpose of the Association and the promotion of its 
objectives. 

 
7. Indemnification 

a. Every current or former member of Provincial Council, 
officer, member or candidate of the Association, or a 
person who acts or acted at the Association's request shall 
be indemnified and saved harmless by the Association from 
and against all costs, charges and expenses, including an 
amount paid to settle an action or satisfy a judgment 
reasonably incurred by him in respect of civil, criminal or 
administrative action or proceeding to which he is made a 
party by reason of being or having been a member of 
Provincial Council, Officer, member, or candidate of the 
Institute, if: 
i. he acted honestly and in good faith with a view to the 

best interests of the Association; 
ii. in the case of criminal or administrative action or 

proceeding that is enforced by monetary penalty, he had 
reasonable grounds for believing his conduct was 
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lawful; and 
iii. the member of Provincial Council, Officer, member or 

candidate or sponsor authorizes the Association in 
writing to conduct his defence, and such person fully 
cooperates with the Association in his defence. 

 
 
XIV. AMENDMENTS TO THE BYLAWS 

 
1. These Bylaws may be amended by Special Resolution. 
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